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0 XOJZKHOCTHOM MHCTPYKIMH PaGOTHHKOB
MAJZOY «/lerckmii cax No 397

1. O6mue noozxenns
1.1. Hacrosmee ITonoskenue o AOIDKHOCTHOX HHCTPYKIMH paGOTHHKOB (manee ITomoxenue)
MAJIOY «Jlerckuii cax Ne 397 Pa3paboTaHo B EISIX peryTHpoBaHHUs B3aHMOOTHOINECHUH MEXTy
paboTHHKOM 1 paboTozaTesem B mHIe 3aseyromero MAJIOY «Jletckmii cax Ne397y.
1.2. Hacrosumee ITonosxenue OIPEZCIICT OCHOBHBIC TPeOOBAHHS K CTPYKType H COZIEPIKAHHIO
AOIDKHOCTHOM MHCTPYKIMH DaGOTHHKOB, a Takke K pouenype paspaboTKH NOJDKHOCTHBIX
HHCTPYKIMH, OPSAIKY HX IPHHSTHSI, YTBEPXICHNS, BHECCHUS B HUX JOIONHEHHH U H3MECHEHMIA.

2. IlonsiTHe X0KHOCTHOM HHCTPYKIHH
2.1. JTomKHOCTHAs MHCTPyKIHsT paboTHuKa (masnee - Jlo/okHOCTHAS HHCTPYKILHS) - OCHOBAHHBIN HA
HOPMaxX  3aKOHOJIATENECTBA  OGHUMANBHBIA  IPABOBOM AOKYMEHT,  perjaMeHTHpPYIONIHit
OPraHU3aIHOHHO-IPAaBOBOE IOJIOXKEHHE PAabOTHHKA, ero obs3aHHOCTH, TpaBa, OTBETCTBEHHOCTH,
o0ecIeYnBAIOIMIT yCIIOBHS I €r0 0GBEKTHBHO! palboThl MPH OCYIIECTBIEHHH WM TPYZAOBOM
ACATCIBHOCTH COIIACHO 3aHUMAEMOH IOJKHOCTH.
2.2. IomKHOCTHAS HHCTPYKIHS SBIISeTCS HOPMATHBHEIM JIOKabHBIM akToM MAJIOY «Jlerckuii cax
Ne397», perynupyromum otHOmeHus B -PaMKax yapexNICHHs, COMEPXKAIUM 06IIe06sI3aTe BHEIC
TIpaBUIIa MOBEAEHHA Ui BCEX MM HEKOTOPBIX YHaCTHHKOB 00pa3OBATEBHBIX OTHOIICHHH,
PacCUMTaHHBIM HA HEOJHOKPATHOE IIPHMEHEHHE, YTBEPIKICHHBIM IPUKA30M 3aBE[yIOLIErO.
2.3. JTomKHOCTHAS MHCTPYKIMS COCTABISIeTCS [0 K&)XTOH INTATHOH NOIDKHOCTH yUpexieHHs u
OOBSBIsIETCS PaGOTHHKY O[T POCIIACH TIPH 3aKJFOYEHHH TPYIOBOIO 7IOTOBOpa, a TaKXKe IpH
NIEPEBOJIE HA IPYTYIO JODKHOCTE.
2.4. JIOmKHOCTHAS. MHCTPYKIHST PpaspabarkiBaeTcss HCXOMS U3 33139 U Gynxumii, Bo3noKeHHBIX Ha
KOHKDETHOTO pabOTHHKA, B COOTBETCTBHH CO INTATHEIM pacnucanueM, Ilpasunamu BHyTpeHHEro
TPYROBOIO pacmopsaka, ¢ COOTIONeHHEM Koncrurymnn Poccuiickoi ®@enepauun, Tpymosoro
Kozekca Poccuiickoii @enepanuy u HHBIX HOPMAaTHBHO-TIPaBOBBIX aKTOB.
2.5. OcHoBoli st Pa3paboTKH JOKHOCTHBIX MHCTpYKIMH siBisioress  «KBamudukanuonnse
XapaKTCPUCTHKH  IOJDKHOCTEH  paGOTHHKOB obpasoBanus» Emunoro KBaJIM (pUKALIHOHHOTO
CIPaBOIHHKA IOJDKHOCTEH PYKOBOJHUTENEH, CIIENHAIIHCTOR 1 CIy>Kamux 1o npogeccusiv pabounx,
KOTOpBIC yTBEPXKICHBI (eepanbHbIM Opranom MCTIOJTHUTEIIBHOR BIIACTH, NPO(ECCHOHANBHEIE
CTaH/APTEI, YTBEPIKACHHBIE IIPHKA3aMK Munncrepersa tpyna u conmanproi 3amutel Poccuiickoit
Qenepamyu (Tex KaTeropmii PabOTHHKOB, K KOTOPHIM IpHMEHEHHe npodcTanaapToB sBseTcs
00s3aTeNbHEIM).
3. TpeGoBanus, npexssaBisiemble K CTPYKType
1 COICPKAHMIO I0JIKHOCTHOM HHCTPYKIMH.
3.1. IomKHOCTHAS MHCTPYKIHS COCTOHT 13 CIICIYIOIIUX Pa3IeNoB:
- O6bmue nonoxenus
- llomxHOCTHEIE 0653aHHOCTH,
- IIpaga.



- OTBETCTBEHHOCTb.
- BzaumooTHomenus. CBs3u M0 TOJKHOCTH.
3.2. B paznene «OO0IHe MONOKCHHS:
- ycTaHaBIMBaeTcs chepa NesTeIbHOCTH JAaHHOTO CIIeUaINCTa;
- YCTAHABIIMBACTCS MOPSAJOK €ro Ha3HAYCHUS U OCBOOOKACHHUS OT 3aHUMAeMOM JTOJDKHOCTH;
- YCTaHABIIMBAETCS 3aMEIIEHHE 110 TOJKHOCTU BO BpeMs OTCYTCTBHS;
- OIPEIEISAIOTCS KBAM(UKAIIMOHHBIE TpeOOBaHUS (TpeOOBaHMSI, IPEABSIBIIEMbIC K 00Pa30BAHHIO U
CTa)Ky paboThl), HOJYMHEHHOCTH CIICIIUATNCTA U JOHKHOCTHBIE JIUIIA, KOTOPHIMU OH PYKOBOJIUT;
- TEePEYHCISIOTCS TPABOBBIC AaKThl M HOPMATHBHBIE JOKYMEHTBI, KOTOPBIMH JIOJDKEH
PYKOBOJCTBOBATHCS CIIELUATHCT B CBOEH NEATEIHHOCTH.

B pazgen MoryT ObITh BKITFOUCHBI IPYTHe TPEOOBAHUS U TIOJIOKEHUS, KOHKPETUZUPYIOIIUE U
YTOYHSIOUINE CTATyC JOKHOCTHOTO JIUIIA U YCIIOBUS €T0 JIeITeTbHOCTH.
3.4. Paznen «Jl0IDKHOCTHBIE 00SI3aHHOCTIY COACPIKUT MEPEUSHb OCHOBHBIX (DYHKIIHIA TOJDKHOCTHOTO
JUIIa, a TAK)KE YKa3bIBAOTCA 00SA3aHHOCTH JOHKHOCTHOIO JIMIIA, BO3JIaraeéMble Ha HETO, YKa3bIBaeTCs
dopma ero ywactus B YIpaBIEHYECKOM Iporiecce (PYKOBOIHT, YTBEPXKIAeT, OOECIeYMBAaET,
MOJATOTABIMBACT, PACCMATPUBAET, HCIONHIET, KOHTPOJIUPYET, COTJIACOBHIBACT, MPEICTABISET,
KypUpYET U T.1I.)
3.5. Paznen «IIpaBa» comep T nepedeHb MpaB, MPEAOCTABISAEMBIX CIICIUATICTY AJIS BHITOIHEHUS
BO3JIO’KEHHBIX Ha HEro (QYHKIUI 1 00513aHHOCTEN.
3.6. B paznene «OTBETCTBEHHOCThY» YCTaHABIUBAIOTCS BUIBI OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE
Y HEKAUECTBCHHOE BBITIOJIHEHUE CIICIIUAIMCTOM JIOJDKHOCTHBIX O0S3aHHOCTEH M HEHCIIOJIB30BAHHE
MPEIOCTABICHHBIX €MY TIPaB.
3.7. Paznen «B3anmooTHoIeHus. CBS3H MO JOKHOCTHY COACPIKUT MEPEUCHb TOJDKHOCTHBIX JIHIL, C
KOTOPBIMHU ~ CHEIHAIUCT BCTyMaeT B CIyKeOHble B3aUMOOTHOIICHHS M 00ecIeuynBaeTcs
nHpOpMaINreH, YyKa3plBalOTCs CPOKH TOMYYSHHS W TPENOCTABICHHUS WHPOPMAINH, OTPEACISAeTCS
MOPSTOK TIOJIITUCAHUSI, COTTIACOBAHUS U YTBEPHKIIEHUS JOKYMEHTOB.
3.8. O6s3aTenbHBIMU peKBU3UTAMU JIOPKHOCTHON MHCTPYKIUH SIBJISIFOTCSI:
- nonnoe HanmeHoBanue MAJIOVY «/lerckuii cag Ne 397x;
- 3ar0JIOBOK K TEKCTY;
- BU3BI COTJIACOBAHUS;
- TIOJIITUACH, TPU(Q YTBEPIKICHUS.

4. Ilopsinok pa3padoTKH, COrIACOBAHMS, YTBEP:KI€HUS U BBeleHUs B JieiicTBUe
AOJIKHOCTHOW MHCTPYKIIUH.

4.1. JomxHOCTHAs MHCTPYKIMS pa3padaTbIBaeTCs 3aBEAYIOLUIUM JHOO JUIOM, YIOJTHOMOYEHHBIM
3agenyroumM. B cimywae ecnn JIookHOCTHAsT —MHCTPYKLUS — pa3pabaThIBaeTCsl  JIMIIOM,
YIOJIHOMOYEHHBIM 3aBEAYIOIIUM, TO OHA MOJANUCHIBACTCS pa3pabOTUUKOM.
4.2. JIomKHOCTHAsT MHCTPYKIMS TIOCie pa3pabOTKu mepemaercs B MPOQPCOIO3HBIA KOMHUTET
MEPBUYHOI NPO(COI03HON OpraHU3aluy, IPEICTaBISIONINA HHTEpEChl OONBIIMHCTBA PAOOTHUKOB
MAJIOY (nanee - mpodcoro3ubiii KOMHUTET). [IpodcOrO3HBII KOMHUTET B CPOK HE MO3[HEE JCCITH
pabounx nHeH co AHS moyydeHUs JIOMKHOCTHOM HMHCTPYKIIMM OCYIIECTBISET COIJIACOBaHHE
JIOMKHOCTHOM HMHCTpYKIMH. B ciydae ecnu mpodcoro3HbIi KOMUTET HE COTJIACeH C TEKCTOM
JIOMKHOCTHOH HWHCTPYKUMU JHOO BHOCUT TPEJIOKEHHS IO €ro COBEpIICHCTBOBAHUIO, TO
3aBEYIOIIEMY HAMpaBIAETCSI MOTUBUPOBAHHOE MHEHHUE. 3aBEIYIOUTUN MOXKET COTJIACUTHCS C HUM
aubo 00s3aH, B TEUYEHHE MATH THEH MOCTe MOMYyYeHUS MOTHBHUPOBAHHOTO MHEHHS, MPOBECTH
JOIIOJTHUTCIIbHBIC KOHCYJIbTalluU C HpO(I)COIOSHBIM KOMUTETOM B nesax JOCTUKCHUS
B3aMMOIIPUEMIIEMOTO PEIICHHUS.

[Ipr HE NOCTMKEHWM COTAcHs BO3HUKIINE pa3HOTIacus O(QOPMIIIOTCS MPOTOKOJIOM,
MOCIIe YeTo 3aBeAYIOIINI UMeeT MPaBoO YTBEPAUTH J[OMKHOCTHYIO HHCTPYKIIHIO.

5. YTBepxkaenue J{015KHOCTHOM HHCTPYKIMHU
5.1. 3aBenyromuii yrBepxkaaeT J{OKHOCTHYIO MHCTPYKLUMIO IyTEM H3JaHUs COOTBETCTBYIOLIETO
IpUKa3a.



5.2. B mpukase B 00s13aTEIBHOM TIOPSIIKE YKa3bIBAOTCS:

- nata BBeeHus J{0KHOCTHOM MHCTPYKIIUMU B I€HCTBUE;

- yKa3aHue 00 03HAaKOMJICHUH paOOTHUKOB ¢ JIOMKHOCTHOW MHCTPYKITUEH U CPOKH JJISI 3TOTO;

- (haMHUITUU ¥ TOJKHOCTH JIUII, OTBETCTBEHHBIX 3a coOMtoieHNne JI0MKHOCTHONW WHCTPYKITUH;

- UHBIE YCIIOBUA.

5.3. VYrtBepxkaeHHble JIOMKHOCTHBIE WHCTPYKIMH MOJUIEKAT O0O0s3aTeIbHONM pEerucTpauuud B
COOTBETCTBHUH C TPeOOBAaHUSIMU JEJIONPOU3BOJICTBA C MIPUCBOCHUEM UM MOPSAKOBOIO HOMEpA.

6. O3naxoMiieHHe PAa0OTHUKOB ¢ J{0/1:KHOCTHOI MHCTPYKUMeil
6.1. HeoTpemiieMoii 4acThiO JOJPKHOCTHOM HMHCTPYKIIMU SIBIISI€TCSI JTMCT O3HAKOMJICHHS, KOTOPBIN
BEJETCd B OpraHu3allMd M CIYKUT JI0OKa3aTeIbCTBOM TOTO, YTO PaOOTHUK O3HAKOMMICS C
JOJKHOCTHOW MHCTPYKIUEH.
6.2. O3nakomieHue paboTHHKa ¢ JIODKHOCTHOM WHCTPYKIIMEH B 00s3aTEIbHOM TOPSIKE
OCYIIIECTBISIETCS MPH MOCTyIUIeHHH Ha padboty B MAJIOVY «Jlerckmii cag Ne 397». O3nakoMieHue
OCYILECTBIISIET 3aBEYIOUIMHA, MO0 JHMIIO UM YHOJIHOMOYeHHbIH. [locne o3HakomileHus: pabOTHHK
IIPOCTABJISIET HA [IOJPKHOCTHOM MHCTPYKIIMU O3HAKOMUTEIBHYIO BU3Y - C UHCTPYKIMEN O3HAKOMIJIEH,
JaTa, MOJINCH.
6.3. OsznakomiieHue paboTHMKAa ¢ JIOJDKHOCTHOM MHCTPYKLHMEH B 00S3aTENbHOM MOPSAKE
OCYILECTBIISIETCS IIPU NepeBoie pabOTHHUKA Ha APYryIO AOJKHOCTh. O3HAKOMIIEHHE OCYILECTBIISET
3aBeAYIOMIMIA JTUOO JHUIO, YIIOJHOMOYEHHOE 3aBenayromuM. Ilocie o3HaAKOMJICHHS PaOOTHUK
IIPOCTaBiIsAeT HA JOJPKHOCTHON HHCTPYKLIIMN O3HAKOMUTEIIBHYIO BU3Y - C MHCTPYKIIMEH 03HAKOMIJICH,
naTa, MOJINUCH.
6.4. TpeOoBaHus, ycTaHOBICHHbIE B JIOJPKHOCTHOW MHCTPYKLMH, I€HCTBUTEIBHBI C TOTO MOMEHTA,
Korza paOOTHHMK ObUI C HEM 03HAKOMJIEH.
6.5. B cinydae eciau paOOTHUK OTKa3bIBAETCS paclucaTbCs B O3HAKOMIICHMM WM MOJYYEHUU
JIO>KHOCTHOM MHCTPYKIMHU, TAHHBIA OTKa3 QUKCUPYETCs IyTEM COCTaBJIIEHUS aKTa B MPUCYTCTBUU
HE3auHTEePECOBaHHbBIX cBUAeTeNel. B akre Taxke ¢ukcupyercs GpakT 03HAKOMJIEHUS pPabOTHHUKA C
cogepxanneM JlOJDKHOCTHOW MHCTpYKImM B WHOM  dopme (JomkHOCTHAsT WHCTPYKIUS
3a4NTHIBACTCS BCIIYX).

7. BHeceHue u3MeHeHU# B J{0/IZKHOCTHYI0 MHCTPYKIUIO.
7.1. Buecenue n3mMeHeHuii B JIOJPKHOCTHYIO HHCTPYKLIMIO OCYIIECTBIISIETCS B CIASAYIOLINX CIIydasx:
7.1.1. B CBsI3U C U3MEHEHHEM 0053aTeIbHBIX YCIOBUM TPYIOBOTO J0roBopa. YKa3aHHas MpoLeaypa
MIPOBOJUTCS B COOTBETCTBHU ¢ TpeboBaHusiMU TpynoBoro konekca PO (paboTHUK H0KeH OBITH HE
Mo37HEe, 4eM 3a 2 Mecsla A0 NPEeAIoIaraéMoro HM3MEHEHHs NMUCbMEHHO ysenomueH. llocne
MOJIyyeHUs paOOTHUKOM COIJIAUIEHHs] Ha MPOJOJDKEHHE TPYAOBBIX OTHOIIEHHM, BHOCSTCS
u3MeHeHHs B JIOIKHOCTHYIO HHCTPYKIHIO).
7.1.2. npu U3MEHEHHM OPraHMU3AIMOHHBIX YCIOBUHM Tpyna, 0e3 HM3MEHEHHs TPYyNoBOH (yHKUUU
paboTHHKA.
7.2. 3aBenyromMi WINA JIMIO, YINOJHOMOYEHHOE UM, COCTaBisieT JIOMKHOCTHYIO MHCTPYKIHUIO B
HOBOHM pelaKIMu, KOTOpas COrJIacoBBIBAETCS U YTBEPXKIAETCSI B COOTBETCTBUHU C TPEOOBAHUIMH,
yCTaHOBJEHHbIMU pazfenamu 4 u 5 Hactosuero [lomoxxkenus. O3HakomileHHE pabOTHUKA C
JIOJPKHOCTHOM MHCTPYKLIMEH OCYILECTBIISIETCS B COOTBETCTBUU C TPEOOBAHUSAMH, YCTAHOBICHHBIMU
pazaenom 6 Hactosiiero [lonoxxeHus.

8. Xpanenne J[0/2KHOCTHBIX MHCTPYKIHIA.
8.1. CornacoBaHHYI0O U YTBEp)KICHHYIO JOJDKHOCTHYIO MHCTPYKIHMIO HYMEPYIOT, LIHYPYIOT,
3aBEpSIOT IIEYaThIO YUPEXKIEHUS U XpaHAT B KaOMHETE 3aBEAYIOILErO0 B COOTBETCTBUH C
YCTaHOBJIEHHBIM NOPSAAKOM. CpOK XpaHEHUs JOKHOCTHON MHCTPYKIMM 10 3aMEHBI HOBOM.



